UBND TINH TRA VINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC TRA VINH Pjc ldp — Ty do — Hanh phiic
Tra Vinh, ngay24 thang /0 ndm 20J<
QUYET PINH

Ban hanh Quy ché quén Iy vin bing, chirng chi
cia Truwong Dai hoc Tra Vinh

S6:131%/QD-DHTV

HIEU TRUONG TRUONG DPAI HOC TRA VINH

Can cu Quyet dinh s6 141/2006/QD-TT. g ngay 19 thang 6 nam 2006 cua Thu
twong Chinh phu vé viéc thanh lap Truong Dai hoc Tra Vinh,

Can cit Thong tu s6 21/2019/TT-BGDPT ngay 29 thang 11 nam 2019 cua B
Gido duc va Dao tao ban hanh quy ché quan ly bang tét nghiép trung hoc co 50, bang
tot nghiép trung hoc pho thong, bdng tot nghiép trung cap suw pham bang tot nghiép
cao dang sw pham, van bdng gido duc dai hoc va chimg chi ciia hé thong gido duc
quoc ddn;

Cdn cie Théng tw sé 27/2019/TT-BGDPT ngay 30 thang 12 nam 2019 cua
B$ Gido duc va Pao tao quy dinh ndi dung chinh ghi trén van bang va phu luc
van bang gido duc dai hoc;

Can cit Nghi quyét s6 07/NQ- -HDT ngay 20 thang 5 nam 2022 cua Hji dong
truong Truong Pai hoc Tra Vinh vé viéc ban hanh Quy ché t6 chitc va hoat dong
cua T ru'ong Dai hoc Tra Vinh; Nghi quyét sé 27/NQ—HDT ngay 14 thang 10 nam
2022 cua Hoi dong truong Truong Pai hoc Tra Vinh sita doi, b6 sung mét sé diéu

cua Quy che to chiec va hoat dong cua Truong Pai hoc Tra Vinh ban hanh kém theo
Nghi quyét s6 07/NQ-HDT:

Theo dé nghi ciia Truong Phong Dao tao.
QUYET PINH:
Diéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quén 1y van bing, ching chi
cua Truong DPai hoc Tra Vinh.
Piéu 2. Quyét dinh c6 hiéu luc ké tir ngdy ky va thay thé Quyét dinh sb 4926/QD-
DHTV ngay 24 thang 8 nam 2020 cua Hi€u truong Truong Dai hoc Tra Vinh ve vigc

ban hanh Quy ché cong tac in 4n, quén ly cap phat van bang, chimg chi cua Truong
Dai hoc Tra Vinh.

Piéu 3. Trudng Phong Hanh chinh Téng hop, Truong Phong Pao tao, Truorng
Phong Dao tao sau dai hoc, Truong Phong Thanh tra Phap ché, Truéng cac don vi
thugc, tryc thugc Truong va céc cd nhén c6 lién quan chiju trach nhiém thi hanh Quyét

dinh nay/.é @
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U‘BND TINH TRA VINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC TRA VINH Poc 1ap — Tw do — Hanh phiic

‘ QUY CHE
Quadn ly van bing, chirng chi ciia Trwong Pai hoc Tra Vinh

(Ban hanh kém theo Quyét dinh s6-13t3/QD-DHTV ngay 2¢ythdng./ ondm 2022
cua Hiéu truong Truong Dai hoc Tra Vinh)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy ché ndy quy dinh vé quan 1y van béng, chung chi cia Trudong Pai hoc Tra
Vinh (Truong PHTV) gom: ndi dung, ngdn ngit ghi trén van bang, chimg chi, phy luc
vin bang; in phoi va quan 1y vin bing, chimg chi; cip phat, chinh sira, thu hdi, hay bo
vin bang, ching chi; cAp ban sao vin bing, chimg chi tir s6 gdc.

2. Quy ché nay 4p dung ddi véi tat ca cac don vi, c4 nhan trong va ngoai Trudng
DHTYV c6 lién quan dén cong tac in phoi, quan ly phdi, cap phat va sir dung vin bang,
chung chi cia Truong DPHTV.

3. Quy ché nay khong ap dung cho Trung tAm Gido duc qudc phong va an ninh
Dai hoc Tra Vinh. Trung tim thyc hién theo quy ché riéng cua Trung tm.

4. Céc ndi dung c6 lién quan dén cong tac in phdi, quan ly phoi, cap phat va sir
dung van bang, chirng chi khong néu trong Quy ché nay dugc thyc hién theo Quy ché
hién hanh cua B§ Gido dyc va dao tao (Bo GD&DT).

Diéu 2. Nguyén tic quén Iy, cip viin bing, chirng chi

1. Truong DHTV 1a don vi ty chu va tyu chiu trach nhiém trong viéc quan ly, cép
phét vin bang, chimg chi theo quy dinh cua phap ludt va quy dinh cua Bo GD&DT.

2. Vin bing, chimg chi dugc cdp mot 14n, trir trudng hop quy dinh tai Diéu 17
ctia Quy ché nay.

3. Nghiém cAm moi hanh vi gian 1an trong cap phat va sir dung vin bang, chimg chi.

4. Bao dam cong khai, minh bach trong cép phét vin bing, chung chi.

Piéu 3. Viin bing, chirng chi ciia Trwong Pai hoc Tra Vinh

1. Vin bang, chimg chi cua Truong DHTV dugc Higu trudng phé duyét va gui
mau phoi vin bang, chimg chi cho B GD&DT, UBND tinh, cong an tinh dé bao cso.
Maiu vin bang, chimg chi duge Nha truong cong khai trén trang thong tin dién tir cia
Truong PHTV. Riéng bang Cao dang su pham theo mau do B GD&DT quy dinh.

2. Vin bang ciia Truong PHTV dugc cap cho ngudi hoc sau khi c6 quyét dinh t6t
nghiép hogc quyét dinh cong nhan hoc vi, gdm:



a) Bang Tién s;

b) Bing Thac sfi;

¢) Bang Cir nhén;

d) Bang K¥ su;

d) Bing Béc si;

e) Bing Dugc si;

g) Bing Béc si thu y;

h) Bang Cao déng su pham.

3. Chimg chi ctia Trudng PHTV dugc cap cho ngudi hoe dé xac nhan két qua hoc tap
sau khi hoan thanh chuong trinh dao tao hodc boi dudng nang cao trinh do hoc van, nghé
nghi¢p theo chuong trinh da dugc cac co quan cé tham quyén phé duyét va cho phép
dao tao.

Piéu 4. Quyén va nghia vu ciia ngudi dwgce cip vin bing, chimg chi

1. Ngudi dugc cap vin bang, chimg chi c6 cic quyén sau day:

a) Yéu cau Truong PHTV cép vin bang, ching chi cdp dung thoi han quy dinh;
ghi chinh x4c, day du céc thong tin trén van bang, chirg chi; cap lai van bang, ching
chi hodc chinh stra ngi dung ghi trén van bang, chirng chi theo quy dinh tai Quy ché nay;

b) Yéu cau Trudng PHTV cap ban sao vin bang, chimg chi tir s6 goc khi ¢6 nhu cau.

2. Ngudi duge cip vin bang, chimg chi c¢6 céc nghia vu sau day:

a) Cung cip chinh xéc, ddy di cac thong tin can thiét dé co quan c6 thdm quyén
cap vin biang, ching chi ghi ndi dung trén van bang, ching chi;

b) Kiém tra tinh chinh x4c c4c thong tin ghi trén vin bing, chimg chi truéc khi ky
nhan vén bang, ching chi;

¢) Phai c6 gidy ty quyén theo quy dinh ctia phép luat khi khong tryc tiép dén nhan
van bang, ching chi;

d) Giir gin, bao quan vin bang, chimg chi; khong dugc tiy x6a, stra chita cic ndi
dung trén van bang, chimg chi; khong dugc cho ngudi khac str dung vin bang, chimg chi;

d) Sir dung quyét dinh chinh stra van bing, chimg chi kém theo vin bang, ching
chi sau khi dugc chinh stra van bang, ching chi;

e) Trinh béo cho Trudng PHTV va co quan cong an noi gan nhat khi bi mat van
bang, chung chi;

g) Nop lai van bang, chimg chi cho Truong PHTV trong thoi han 30 ngay, ké tir
ngdy nhan dugc quyét dinh thu hdi van bing, ching chi. Trudng hop vin bing, ching
chi bi mat, phai cam két bing vin ban vé viéc bi mét vin bang, chimg chi va chiju trach
nhiém truéc phép luat vé ndi dung cam két.
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Piéu 5. Trach nhiém cia Hiéu truéng cip vin bing, chirng chi

Higu truéng c6 thAm quyén cip vin bing, chung chi c6 trach nhiém:

1. T6 chirc in, cp van bing, chimg chi dung thdm quyén va ding thdi han theo
quy dinh ctia Quy ché nay;

2. Thu hdi, hity bo van bang, chimg chi theo quy dinh tai Diéu 24 cua Quy ché nay;

3. Cép ban sao vin bang, chimg chi tir sé gbc theo quy dinh tai Chwong IV ctia
Quy ché nay;

4. Cép phu lyc vin bang kém theo vin bang gido duc dai hoc;

5. X4c minh tinh x4c thuc cta vin bang, ching chi khi ¢6 yéu cau cua co quan, to
chirc, ca nhan;

6. Chinh sira ndi dung van bang, chimg chi theo quy dinh tai Diéu 20, Diéu 21,
Piéu 22, Piéu 23 ciia Quy ché nay; cép lai van bing, chiing chi theo quy dinh tai Piéu
17 cta Quy ché nay;

7. Chju trich nhiém c4 nhén trudc co quan quan 1y cap trén va trude phép luat vé
viéc quan 1y va cip phat vin bang, chimg chi.

Piéu 6. Trach nhiém ciia Phong Pao tao dwge phan cong quén 1y cip phat
viin bing, chirng chi

1. Kiém tra, d6i chiéu va ghi chinh xac, ddy du cac thong tin trong van bang,
ching chi. Yéu cau ngudi duge cdp vin bang, chtng chi x4c nhan vé viéc da kiém tra
thong tin, x4c nhan cic yéu cau chinh stra thong tin va cung cap céac cin ctr yéu cau
chinh stra thong tin;

2. Lap ddy du hd so cap phat, quan 1y vin bang, ching chi va luu trit theo quy
dinh cta Quy ché nay;

3. Bao dam tinh chinh x4c va chiu trich nhiém vé cac thong tin trong ho so, trong
s6 gdc cAp van bang, chimg chi;

4. Pam bao co s& vat chat, trang thiét bi, phong chdng chay nd dé bao quan vin
bing, chimg chi va hd so cap phat, quan 1y vin bang, ching chi.

Pi¢u 7. Trich nhiém cia Phong Dao tao Sau dai hoc dwgc phin cong quéan
Iy cap phat vin bang Thac si, Tién si

1. Kiém tra, d6i chiéu va ghi chinh xac, day du cac thong tin trong vin bang Thac
T, Tién si. Yéu cau ngudi dugc cp van bang xé4c nhan vé viée da kidm tra thong tin,
x4c nhén c4c yéu cdu chinh sira thong tin va cung cdp cac cin clr yéu cau chinh sira
thong tin;

2. Lap day du ho so cip phat, quan Iy vin bang va luu trit theo quy dinh cua Quy
ché nay;
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3. Bo dam tinh chinh x4c va chiu trich nhiém vé céc thong tin trong hd so, trong
sO goc cap van bang;

4. Pam bao co s vat chét, trang thiét bi, phong chdng chay nd dé bao quan vin
bang va ho so cap phat, quan ly vin bang.

Piéu 8. Noi dung ghi trén vin bing, chirng chi va phu luc viin bing

Céc ndi dung chinh ghi trén van bang, chimg chi va phu luc van bing thuc hién
theo Thong tu s6 27/2019/TT-BGDDT ngay 30 thang 12 nam 2019 cua B Gido duc
va Pao tao.

Piéu 9. Ngon ngir ghi trén vin bing, chimg chi

Ngon ngit ghi trén vin bang, chimg chi 1a tiéng Viét. Ddi vai cac van bing, chimg
chi c6 ghi thém tiéng nuéc ngoai, thi tiéng nude ngoai phai dugc ghi chinh x4c va phu
hop v6i ndi dung tieng Viét; kich c& chir nude ngoai khong 16m hon kich ¢ chir tiéng Viét.

Chuong 11
IN PHOI, QUAN LY PHOI VA QUAN LY VIEC CAP
VAN BANG, CHUNG CHi

Piéu 10. In phéi vin bing, chirng chi

1. Truong PHTV ty chii thiét ké mAu, in phdi van bang, ching chi. Riéng bang
tot nghi¢p cao dang su pham theo quy dinh cia B Gido duc va Pao tao.

2. Phong Pao tao chiu trach nhiém té chic in phdi van be"mg, chig chi. Viéc in
phdi vin bing, chimg chi phai dam bao chit chg, an toan, bao mat va phai dugc 1ap s6
quan ly.

3. Trinh ty thyc hién in phoi van béng, chirng chi nhu sau:

a) Can cir nhu cau sir dung phdi vin bang, chimg chi, Phong Pao tao 1ap dé nghi
in phoi van bang, chimg chi trinh Hiéu truéng phé duyét.

b) Phéi hgp don vi in phéi trién khai in phéi.

c) Tiép nhan phéi vin bang, ching chi tr don vi in phdi, kiém tra s6 lugng, chit
lugng phoi, dan tem bao hiém 1én phoi vén bing, ching chi. Truong hgp phdi vén

bing, chimg chi bi hu hong do 16i in, 16i d4n tem bao hiém; Phong Dao tao thyc hién
c4c budc hiy phoi vin bang, chimg chi theo quy dinh cua Quy ché nay.

d) Luu trit, bio quan phoi vin bang, chimg chi va hd so lién quan.

Piéu 11. Quin Iy phdi viin bing, ching chi

1. Viéc quan ly, sir dung phoi vin bing, chimg chi phai dam béao chit ché, khong
dé xay ra that thodt.

2. Phéi vin bing, chimg chi phai c6 s6 hiéu dé quén ly. S6 hiéu ghi trén phoi vin
bﬁng, ching chi dugc 14p lién tuc theo thir ty sb ty nhién tir nhé dén 16m tir khi thuc
hién vi¢c in phdi b::ng, chimg chi; ddm bao phan biét dugc s hiéu cua tung loai vin
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bing, chimg chi va x4c dinh Truong PHTV 1a don vi in phi vin bang, chimg chi. Mi
s6 hiéu chi dugc ghi duy nhét trén mot phoi vin bang, chimg chi.

3. Déi voi phdi van béng, ching chi bi héng, viét sai, chét lugng khong dam bao,
chua str dung do thay d6i mau phéi thi Truomg PHTV phai ra quyét dinh thanh lap hoi
dong xir 1y va c6 bién ban huy bo, ghi ro s6 lugng, sé hidu va 1y do huy b, tinh trang
phoi vian bang, ching chi trudc khi bi hiy bé va cach thirc hiy bo. Bién ban huy bo
phai dugc luu trit vao hd so dé theo ddi, quan ly.

Quy dinh nay ciing 4p dung dbi véi vin bang, chig chi bi viét sai da dugc ky va
dong dau.

4. Trudng hop phodi vin bing, chimg chi bi mat, phai 14p bién ban va thong bao
ngay voi co quan cong an noi gan nhét, bao c4o co quan quan ly truc tiép va bao cdo
B¢ Gido duc va Dao tao.

5. Phong Pao tao c6 trach nhiém lap hd so quan ly viéc cép, sir dung, thu hdi, hay
bo phdi van bang, chimg chi. Hb so quan 1y phai dam bao x4c dinh dugc tinh trang sir
dung ddi véi timg loai phdi vin bing, chimg chi khi can xac minh. H6 so quan ly phoi
vin bing, chimg chi gdm co:

a) Mau ban giao phoi van biang, chimg chi dugc quy dinh tai Phu luc VI cua Quy
ché nay.

b) Mau béo céo tinh hinh sir dung phéi van bang, ching chi dugc quy dinh tai Phuy
luc VII kém Quy ché nay.

¢) M4u bién ban hay phéi vin bing, chimg chi dugc quy dinh tai Phy luc VIII cua
Quy ché nay.

Piéu 12. Quin Iy viéc cAp viin bing, chirng chi

1. Don vi phu trach quan 1y vin bing, chimg chi phai 1ap s6 gbc cip vin bing,
chimg chi theo mau quy dinh, trong d6 ghi ddy du cac thong tin ciia nguoi duge cAp
vin bang, chimg chi; s hiéu, s vao sd goc cdp van bing, chimg chi.

2. S6 vao s6 gdc cap van bing, chimg chi duoc 14p lién tuc theo thir tu sé tu nhién
tir nho dén 16n theo timg nim tir ngay 01/01 dén hét ngay 31/12; dam bao phan biét
dugc s6 vao so gde cap ciia timg loai vin bing, chimg chi va nim cap vin bang, chimg
chi. Mdi sd vao s6 gbc cip vin bang, chimg chi dugc ghi duy nhét trén mot vin bang,
ching chi.

3. Truong hop vin bing, ching chi dd dugc Hiéu trudng ky, dong ddu nhung bj
mét trudce khi cdp cho ngudi dugce cdp van bang, chimg chi, Truong PHTV lap bién
ban, thong bdo ngay véi co quan cong an dia phuong noi Truong PHTV déng try s&
chinh, b4o cdo co quan quan ly truc tiép va bdo cao By Gido duc va Pao tao.
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Piéu 13. Trich nhiém cia Hi¢u truéng trong viéc in va quén ly phdi vin
bing, chirng chi

1. Lap hd so quan ly viéc in, cdp, sir dung, thu hdi, hay bd phéi vin bing, chimng
chi. Hd so quan ly phai dam bao x4c dinh dugc tinh trang str dung ddi voi timg phoi
van bing, ching chi khi cin xac minh;

2. Phéi hgp véi co quan cong an dia phuong noi Trudng PHTV déng try s¢ chinh
trong viéc in, bio mat, quan 1y, str dung phdi vin bing, chimg chi;

3. Pam bao co s& vat chét, trang thiét bi, an toan, phong chéng chay nd trong viéc
in, bio quan phdi vin bang, chimg chi theo quy dinh cia phép luat;

4. Quy dinh viéc 1ap s hiéu, cac ky hiéu nhan dang phéi vin bing, chung chi do
Truong PHTV in dé phuc vu viéc bao mat, nhan dang va chdng 1am gia phoi vin bang,
chung chi;

5. T chirc kiém tra, thanh tra viéc in, bao quan, cap phét va sir dung phdi van
béng, chung chi.

Piéu 14. Ché @) bio cio viéc in phdi, quan Iy phéi va quan Iy viin bing, chimg chi

Tru6e ngdy 31 thang 12 hing nam, cac don vi phu trach c6 trach nhiém lam bao
cdo trinh Hiu truéng xem xét trude khi giri bdo cdo cho B) Gido duc va Pao tao s6
lwong phoi van bang, ching chi di in (néu c6); sb6 lugng phoi van bang, ching chi da
sir dung; sb luong vin bang, ching chi da cdp trong nam.

Chuwong 111
CAP PHAT, CAP LAI, CHINH SUA, THU HOI, HUY BO
VAN BANG, CHUNG CHI

Piéu 15. Thim quyén va diéu kién cip vin bing, chirng chi

1. Hiéu trudng c6 tham quyén cap vin bing, chimg chi cho sinh vién - hoc sinh, hoc
vién (nguoi hoc) thudc Truong PHTV.

2. Vin bang ciia Truong PHTV duoc cip cho ngudi hoc sau khi tdt nghiép cip
hoc hodc sau khi hoan thanh chuong trinh dao tao, dat chuan dau ra cua trinh do dao
tao theo quy dinh va hoan thanh nghia vy, trach nhiém cta nguoi hoc.

3. Chimg chi ctia Truong PHTV dugc cp cho ngudi hoc dé xac nhan két qua hoc
tap sau khi dugce dao tao, bdi dudng nang cao trinh do hoc van, nghé nghiép hodc cip cho
ngudi dy thi ldy chimg chi theo quy dinh cta Bo truéng Bo GD&DT.

Piéu 16. Théi han cip viin bang, chirng chi

1. Thoi han cép bang tét nghiép cao ding, dai hoc, thac si, tién si 1a 30 ngay ké tir
ngdy c6 quyét dinh cong nhan tdt nghiép, cong nhan hoc vj tién si.



8

2. Théi han cép chimg chi cho nguoi hoc cham nhét 12 30 ngay ké tir ngay két thic
khoa dao tao, bdi dudng nang cao trinh do hoc véan, nghé nghiép hozc duy thi ldy chimg chi.

3. Trong thoi gian chd cdp vin bing, ngudi hoc du diéu kién cép bang tdt nghiép
dugc Truong cdp gidy chimg nhén t6t nghiép tam thoi.

Piéu 17. Cip lai viin bing, chimg chi

1. Truong hop vin bing, chimg chi da cAp nhung phat hién bi viét sai do 13i cua
Truong PHTV thi Truong c6 trach nhiém cép lai ban chinh cho ngudi hoc.

2. Thu tyc cdp lai vin bing, ching chi nhu sau:

a) Ngudi c6 yéu cau cdp lai vin bang, ching chi giri tryuc tiép hodic qua dudng buu
dién cho Truong mot bo hd so gdm: don d& nghi cip lai vin bing, chitng chi; vin bing,
chimg chi @& nghj cap lai; gidy t& chimg minh Trudng in sai van bang, chimg chi.

b) Trong thoi han 05 ngay lam viéc ké tir ngdy nhén di hd so hop 18, Trudong xem
xét quyét dinh viéc cdp lai vin bing, ching chi; néu khong cap lai thi phai tra 10 bing
van ban va néu o ly do.

¢) Trudng hop miu vin bing, ching chi tai thoi diém cap vian bing, chimg chi da
thay d6i, Truong sir dung mau van bang, chimg chi hién hanh dé cip cho ngudi dugce
cép lai vin bang, chimg chi.

Piéu 18. S6 gbc cip vin bang, chirng chi

1. S6 gdc vin bang, chimg chi 14 tai lidu do Truong 13p ra khi thuc hién viéc cap
ban chinh vin bing, chiing chi trong d6 c6 ghi chép ddy du nhirng noi dung tiéng Viét
nhu ban chinh di cap. Truong hop van bang, ching chi dugc chinh sira ndi dung hodc
dugc cap lai thi phai 1ap phu luc sd gbc dé ghi cac ndi dung dugc chinh sira hoic thay
d6i ctia van bang, ching chi.

2. S6 gbc van bang, chimg chi phai dugc ghi chép chinh xéc, danh s6 trang, dong
d4u giap lai, khong dugc tiy x6a, dam bao quan ly chit ché va luu trit vinh vién.

3. MAu s6 géc cép van béng, chimg chi dugc quy dinh tir Phy lyc I dén Phy luyc V
kém theo Quy ché nay.

Piéu 19. Ky, déng diu viin bing, ching chi

1. Higu truong ky vén béng, ching chi va chit ky phai theo mAu chit ky d4 diang
ky v6i co quan cé tham quyén va ghi da ho tén, chirc danh trong vin bing, chimg chi.

2. Viéc déng déu trén chit ky ciia Hiéu truong cép van bang, chimg chi thyc hién
theo quy dinh vé cong tac van thu hién hanh.

Piéu 20. Thim quyén quyét dinh chinh sira ndi dung vin bing, chirng chi

Hiéu truéng méi c6 thdm quyén quyét dinh chinh stra ndi dung vin bang, chung
chi cho ngudi hoc va dang quén 1y s6 gbc cdp vin bing, chimg chi.
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Piéu 21. Cic trudong hop chinh sira ndi dung viin bing, chimg chi

Ngudi duge cip van bang, ching chi cé quyén yéu cau chinh sira ndi dung ghi
trén van bang, chimg chi trong céc trudng hop sau day:

1. Pugc co quan c6 thim quyén quyét dinh thay ddi hodc cai chinh ho tich;

2. Puogc xéc dinh lai dan tdc, x&c dinh lai gidi tinh;

3. Pugc b sung ho tich, didu chinh ho tich;

4. Pugc dang ky khai sinh qué han, dang ky lai vi¢c sinh.

Piéu 22. Ho so, thii tuc chinh sira ndi dung viin bing, chirng chi

1. HO so d& nghi chinh stra van bang, ching chi

a) Pon dé nghi chinh stra vin bang, ching chi;

b) Vin bang, chimg chi d& nghi chinh stra;

¢) Trich lyc hoac quyét dinh thay dbi hodc cai chinh hd tich, x4c dinh lai dan toc,
x4c dinh lai giéi tinh ddi véi truong hop chinh stra vin bing, chimg chi do thay dbi
hodc cai chinh hd tich, x4c dinh lai dan tc, xac dinh lai gigi tinh;

d) Gidy khai sinh ddi vé6i truong hop chinh stra ndi dung vin biang, chimg chi do
b sung ho tich, diéu chinh ho tich, dang ky lai viéc sinh, dang ky khai sinh qua han;

d) Can cudce cong dan hodc ho chiéu hoic gidy to ty than khac c6 anh ciia nguoi
dugc cap vin bang, chimg chi. Thong tin trén cc gidy to ndy phai phi hop véi dé nghi
chinh sira ndi dung van bang, chimg chi. Cac tai lidu trong hd so dé nghi chinh sira van
béng, chung chi quy dinh tai cac diém b, c, d, d cta khoan nay 1a ban sao tir ) géc
hodc ban sao dugc ching thyc tir ban chinh.

2. Néu ngudi yéu ciu chinh sira van bang, ching chi ndp tai liéu trong hd so 1a
ban sao khong c6 chimg thyuc phai xudt trinh ban chinh dé déi chiéu; ngudi dbi chiéu
phai ky x4c nhan va ghi & ho tén vao ban sao va chiu trach nhiém vé tinh chinh xéc
cua ban sao so vdi ban chinh.

3. Trinh ty, tht tuc chinh stra vin bang, chimg chi duoc quy dinh nhu sau:

a) Nguoi dé nghi chinh sira viin bing, chimg chi ndp 01 (mot) bd hd so theo quy
dinh tai khoan 1 cua Diéu ndy cho Truong PHTV. Viéc ndp hd so c6 thé thyuc hién
bang cach ndp tryuc ti€p hodc guri qua dudng buu dién;

b) Trong thdi han 05 ngdy 1am viéc ké tir ngdy nhan du hd so hop 16, Pon vi quan
1y s6 gbc cdp van bing, chimg chi xem xét quyét dinh viéc chinh stra; néu khong chinh
sua thi phai trd 101 bang van ban va néu 14 ly do;

c¢) Vi€c chinh stra ndi dung van béng, chung chi dugc thyc hién b.%mg cach ban
hanh quyét dinh chinh stra; khong chinh stra tryc tiép trén van bang, chimg chi. Quyét
dinh chinh sira phai dugc luu trong hd so cdp vin bing, chung chi;
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d) Can ctr quyét dinh chinh sira, don vi quan ly sé goc ghi diy du thong tin vé van
bing, chimg chi, cac ndi dung dugc chinh sira cua vin bang, chirng chi vao phu luc s6
g0c cap van bang, chung chi.

Piéu 23. Nji dung chinh ciia quyét dinh chinh sira va ap dung viéc chinh sira
van bang, chirng chi

1. Quyét dinh chinh stra vin bang, chimg chi gom cac ndi dung chinh sau:

a) Ho, chir dém, tén; ngay thdng nim sinh ctia ngudi ¢6 van bang, chimg chi dugc
chinh stra (ghi theo vin bang, chirng chi da cap);

b) Tén, s6 hiéu, ngay thang nam cip cua vin bing, chimg chi;

c¢) Noi dung chinh stra;

d) Ly do chinh stra;

d) Hiéu lyc va trach nhiém thi hanh quyét dinh.

2. Viéc chinh stra ndi dung ghi trén vin bang, chimg chi dugc ap dung ca déi véi
nhing vin bing, chimg chi dugc cip truée ngay Quy ché nay c6 hiéu luc thi hanh.

Piéu 24. Thu hdi, huy bo viin bing, chirng chi

1. Vin béng, chimg chi bi thu hdi, huy bo trong cac truong hop sau day:

a) Co6 hanh vi gian 1an trong tuyén sinh, hoc tp, thi ctr, bao v¢ dd an, khoa luan
tot nghi€p, ludn van, luén 4n hodc gian 1an trong vi¢c 1am ho so dé dugc cap vin bang,
ching chi;

b) Cap cho ngudi khong du diéu kién;

¢) Do ngudi khong cé tham quyén cap;

d) Vin bing, ching chi bi tiy xo4, stra chira;

d) Pé cho nguoi khéc sir dung;

e) Do 1i clia co quan c6 tham quyén cip vin bang, chung chi.

2. Trudng DHTV c¢6 trach nhiém thu hdi, huy bo vin bang, chimg chi, ra quyét
dinh thu hoi huy bo vén bang, chimg chi. Noi dung cua quyét dinh néu rd Iy do thu hoi,
huy bé. Quyét dinh dugc tang tai trén cong thong tin dién tir Nha truong; duge giri dén
ngudi bi thu hdi van bang, ching chi, co quan kiém tra phat hién sai pham (néu c6), co
quan ngudi bj thu hoi vén bang, chimg chi (néu c6) va céc co quan, t6 chirc ¢6 lién quan.

Piéu 25. Cong bd cong khai thong tin vé cap viin bing, chirng chi trén cong
thong tin dién tir

1. Thong tin cong bd cong khai vé cép van bing, chimg chi gdm cac noi dung: tén
van bang, chung chi; ho va tén, ngay thang ndm sinh clia ngudi dugc cdp vin bing,
ching chi; s6 hiéu va sé vao sd gdc cdp vin bing; ngay thiang nam cap bang, chung
chi. Cac thong tin cdng bd cong khai phai dam bao chinh xac so véi sb gde cdp bing,
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ching chi, phai dugc cdp nhat va luu trit thudng xuyén trén cong thong tin dién tir,
dam bao de quan ly, truy cép, tim kiém va phai tuan thu cac quy dinh cua phap luat.

2. Viéc cong bd cong khai théng tin vé cp, chinh sira, thu hdi, huy bo van bang,
ching chi trén trang thong tin dién tir dugc thuc hién ca doi voi cac van bang, chimg chi
da dugc cap trude ngay Quy ché nay c6 hiéu luc thi hanh.

Chuwong IV
CAP BAN SAO VAN BANG, CHUNG CHI TU SO GOC

Diéu 26. Bin sao vin bing, chirng chi tir s gbc

1. Cép ban sao vin bing, chimg chi tir s6 gbc 1a viéc don vi dang quan 1y sd gbc
van bang, chimg chi cin cr vao s6 gbc dé cip ban sao. Cac ndi dung ghi trong ban sao
vin bing, chimg chi tir s6 gdc phai chinh xac so véi sb gdc.

2. Trudng hgp mau ban sao vin bang, chimg chi tai thoi diém cap ban sao da thay
d6i, don vi quan 1y s6 gdc sir dung mau ban sao vin bing, chimg chi hién hanh dé cip
cho nguoi hoc.

Diéu 27. Gia tri phap Iy ciia bén sao vin bing, chirng chi duoc cap tir sb gbc

1. Ban sao vin bang, chimg chi dugc cip tir sb gbe co gia tri phép ly str dung thay
cho ban chinh trong céc giao dich, trir truong hop phap luat cé quy dinh khac.

2. Trudng hop c6 cin cir vé viéc ban sao gia mao, khéong hop phap, don vi tiép
nhén ban sao van bang, ching chi yéu cau ngudi cd ban sao van bang, chig chi xuat
trinh ban chinh dé d6i chi€u hoac tién hanh xac minh.

Piéu 28. Ngudi c6 quyén yéu ciu cip ban sao vin bing, chimg chi tir s goc

Nhitng nguoi sau ddy cé quyén yéu cau cAp ban sao vin bang, chimg chi tir s6 gdc:

1. Nguoi dugce cap ban chinh vin bang, chimg chi;

2. Ngudi dai dién hop phap, ngudi dugc uy quyén hop phap cua ngudi duge cap
ban chinh vén bang, chirng chi;

3. Cha, me, con, vg, chéng, anh, chi, em rudt, ngudi thira ké cua nguodi dugc cép
ban chinh vin bang, chimg chi trong truong hgp ngudi duge cip ban chinh vin bing,
churng chi da chét.

Diéu 29. Trinh ty, thi tuc cAp ban sao viin biing, chimg chi tir s goc

1. HO so d& nghi cp ban sao vin bang, chimg chi tir sb gdc gom:

a) Pon dé nghi cap ban sao van bing, chimg chi trong d6 cung cp cac thong tin v& van
bang, chimg chi d duoc cap;

b) Ban chinh hofc ban sao c6 chimg thuc gidy chimg minh nhan dan hoic cin cude
cong dan hodc hd chi€u con gid tri sir dung dé ngudi tiép nhan hd so kiém tra;
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¢) Truong hgp ngudi yéu cau cAp ban sao vin bing, chimg chi tir s6 goc 1a nguoi dugce
quy dinh tai khoan 2, khoan 3 Diéu 28 ciia Quy ché nay thi phai xuét trinh gidy ty quyén (d6i
v6i ngudi duge ty quyén) hoidc gidy to chimg minh quan hé v6i ngudi duge cap ban chinh
vin bang, chimg chi;

d) Trudng hop ngudi yéu ciu cap ban sao vin bang, chimg chi tir sb gdc giri yéu
cau qua dudng buu dién thi phai giri ban sao c6 ching thuc gidy to quy dinh tai diém
b, ¢ khoan nay.

2. Trinh ty cdp ban sao vin bang, chimg chi tir s6 gdc:

a) Nguoi dé nghi cdp ban sao vin bing, chimg chi ndp truc tiép hodc giri qua
duong buu dién 01 (mdt) bd hd so theo quy dinh tai khoan 1 Diéu nay cho Trudng
DHTV.

b) Thyc hién c4p ban sao van bing, chimg chi ngay trong ngay lam viéc hoic ngay
tiép theo néu tiép nhan yéu cau sau 03 (ba) gid chidu. Trudng hop yéu ciu cip ban sao
tir s goc qua dudng buu dién thi thoi han dugc thyue hién ngay sau khi Trudng nhan
di hd so hop 1€ theo dau buu dién dén.

¢) Béi véi trudng hop cling lic yéu cau chimg thuc ban sao tir nhiéu sé gdc, yéu
cau nhiéu s lugng ban sao, ndi dung vin biang, chimg chi phuc tap khé kiém tra, dbi
chiéu thi dugc kéo dai thém khong qua 02 (hai) ngay 1am viéc hoic c6 thé dai hon theo
thoa thuén véi ngudi yéu cau cp ban sao.

3. Trudng hop khong cdp ban sao vin bing, ching chi tir s gbc cho nguoi yéu
cau thi phai tra 10i bang vin ban cho ngudi yéu cau va néu rd 1y do theo thdi han quy
dinh tai diém b khoan 2 Piéu nay.

4. M&i 1an cép ban sao vin bing, chimg chi déu phai ghi vao sb cap ban sao; 1ap
s6 vao s6 cdp ban sao, dam bao mdi sé vao sd cAp ban sao dugc ghi duy nhat trén mot
ban sao vin bing, chimg chi. S6 vao sb cap ban sao van bang, chtng chi dugc 1ap lién
tuc theo thir tur s6 tu nhién tir nho dén 16m theo timg niim; dam bao phan biét dugc sb
vao s6 cap ban sao cua timg loai vin bang, chimg chi va nim cap ban sao van bing,
chimg chi tir s6 gdc.

5. S6 cp ban sao van bing, chimg chi tir sb gbc phai dugc ghi chép chinh xac,
danh s trang, dong dau giap lai, khong dugrc tay x6a, dam bao quan ly chét ché va Iuu
trit vinh vién.

6. S0 vao sd cp ban sao van bang, chimg chi tir s6 gbc duge 1ap lién tuc theo thir
tw s tw nhién tir nhd dén 16n theo timg nam tir ngy 01/01 dén hét ngay 31/12; dam
bao phan biét dugc sd vao sb cAp ban sao cua timg loai vin bing, chimg chi va ndm
cap ban sao vin bang, chimg chi tir sb goc.
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Chuwong V
KIEM TRA, THANH TRA, XU LY VI PHAM VA PIEU KHOAN THI HANH
Piéu 30. Kiém tra, thanh tra
1. Pinh ky, Phong Thanh tra Phap ché s& tién hanh thanh tra, kiém tra viéc in,
quan ly, cap phat, sir dung viin bang, chimg chi dbi véi cac don vi duge phan cong quan
ly, cap phéat van bang, ching chi.
2. Céc don vi, ¢4 nhan chiu trach nhiém in, quan 1y, cip phat vin bang, ching chi
c6 trach nhiém phéi hop, tao diéu kién thuan lgi cho cong tac thanh tra, kiém tra.
Piéu 31. Xir Iy vi pham
Pon vi, ¢4 nhan c6 lién quan trong viéc quan 1y vin bang, chimg chi, ngudi duge
cap van bang, ching chi ¢6 cac hanh vi vi pham quy dinh v€ quan ly vén bang, ching
chi thi bi xtr ly theo quy dinh phép luat.
Diéu 32. Té chirc thuwe hién
1. Cac don vi lién quan c6 trach nhiém phé bién Quy ché nay dén sinh vién - hoc
sinh, ngudi hoc tai Truong PHTV.
2. Céc don vi dugc giao nhi¢ém vy, vién chitrc phu trach c6 trach nhi€ém nghiém
tuc thuc hién Quy ché nay.
3. Trong qua trinh thyc hién, néu c6 khé khan, vudng mic cac don vi, ¢4 nhan
c6 lién quan phan 4nh vé Phong Pao tao dé xin y kién Hiéu truong quyét din?.g;



5 L i § ) i PHU LUCI
) ) MAU SO GOC CAP BANG TOT NGHIEP .....
(Kem theo Quyeét dinh so...../.OD-DHTV ngay... ...thang......nam.....cua Hiéu truong Truong Pai hoc Tra Vinh)

UY BAN NHAN DAN TINH TRA VINH

TRUONG PAI HQC TRA VINH
SO GOC CAP BANG CU NHAN, BANG TOT NGHIEP CAO PANG SU PHAM
INBEINE o oviir spanensnanssn nisnns
Hinh thic daotao: ........oovvvvvvvveeenn.... Ma lérg: ...................................
Khéa hge:........occoeivmsisnsrirsnisenansanaes NAm 10t DEhIEPT.« v vovesasmssanasasanans
Quyeét dinh tot nghi€p:.........ccooveinnenn. Ngay capbang:............ccceevnennnn..
Ngay .
0 | 15| Ho va ten | thing | Noi | Gii | Dan | Quéc | Xéplogi | S6hiu | 86 vosd gbe | SEI MU 4 | G
TT ¢ ndm | sinh | tinh | tdc | tich | totnghi€p | vdn bang | cap vin bing & ho téng cha
sinh .
Tdng sb sinh vién trén danh sach:................... .
Tra Vinh, ngay........ thang ....... nam........ HIEU TRUONG
LAP BANG (Ky, dong dau, ghi ro ho tén)

(Ky, ghi ro ho tén)



" A s . . . PHU LUC II
MAU SO GOC CAP BANG THAC SI

(Kém theo Quyét dinh so... .... /OD-DHTV ngay......thang.....nam...... cua Hiéu truong Truong Dai hoc Tra Vinh)
UY BAN NHAN DAN TINH TRA VINH
TRUONG PAI HQC TRA VINH
SO GOC CAP BANG THAC SI
QT - 1 1 o T Mi lép: ...................................
Hinh thirc dao tao: ...... Lesesnsanns P NG tot MERIGP?... .. o5 v om emainemo s msmens
Quy¢ét dinh cong nhén tot nghi€p sO .... ngay ....thang ....ndm ......................... Ngay cap bang:..........ccovvennnnnns.
Ho va Quyét dinh N SO | A s e
S6 | ten | Ngay | Noi | Gi6i | Dan | Qubc | thanh lap hoi | Ngay | 1o z‘fﬁngn hiéu Soézac"és" I‘é%;‘“‘k‘;hj‘g 2 Ghi
TT | nguoi | sinh | sinh | tinh | tdc | tich dong danh | bao vé il van % N p % N & chu
A nganh dao tao |, van bang 0 ho tén
hoc gia ludn vin bang
Tra Vinh, ngay ... ... ... thang... ... nam... ..
HIEU TRUONG

(Ky, déng ddu, ghi ré ho tén)



. P i . . N PHU LUC III
) MAU SO GOC CAP BANG TIEN SI
(Kém theo Quyét dinh so....../QD-DHTV ngay.....thdng... ... nam... ... cua Hiéu truong Truong Pai hoc Tra Vinh)

UY BAN NHAN DAN TiNH :I"RA VINH
TRUONG PAI HQC TRA VINH

SO GOC CAP BANG TIEN SI

Quyét dinh Tén 3 vao Nguoi
£ A . ‘ . X thanh 1ap \ nganh/ L 1en 2 X nhan vin .
S6 | Hovatén Ngay | Noi [ Gidi | Dan | Quoc Ar 2 A Ngay o SO hi¢u sO goc X .| Ghi
1 . ! . 5 . h¢i dong .~ | chuyén | & I bang ky n
TT | nguoi hoc sinh sinh | tinh | tdc | tich . .2 | bao vé . van bang | cap van . .2 | cha

danh gia nganh ba va ghi rd

S o : ang H
ludn an dao tao ho tén

Tra Vinh, ngay ..... thang ... nam.......
HIEU TRUONG
(Ky, dong dau, ghi ro ho tén)



PHU LUC IV

, ’ MAU SO GOC CAP CHUNG CHI (¥)......
(Kém theo Quyét dinh so....../QD-DHTV ngay......thdng......nam... ...cua Hiéu truong Truong Dai hoc Tra Vinh)
UY BAN NHAN DAN TiNH TRA VINH
TRUONG PAI HOC TRA VINH
SO GOC CAP CHUNG CHI .......cccc........ *)
Chuong trinh d30 120, BOT AUTTIE: .......ivveeeeiie et e e e e e e e e e e e e e e e e e e e e e aan e
Thoi gian dao tao, bdi dudng: tir ngdy ......... thang .........nam ..... dén ngdy ......... thang ........... nam ...........
HOT dONg thi/KIEM tra (NEU CO): ...vneiieeeeiii ettt e et e e et e et e e e e e et e e e e e e e e eeee e e e eeane
Quyét dinh cong nhan tét nghiép sb ....... ngay ...... thang .....ndm .......... NEAY CAP:..eiveiieeiieiaeeiannns
S6 Hovatén | Ngiythang | Noi Gi6i | Déan |Xéploai| S hiéu S6 vao so Nguoinhan | Ghi
TT ngudi hoc nam sinh sinh tinh toc | diémthi | ching chi goc cap chung chi ky va | cha
(néu co) chung chi ghi rd ho tén
Ghi chi: (*) Ghi tén ching chi.
Tra Vinh, ngay ..... thdng .... nam ..... HIEU TRUGNG
LAP BANG (Ky, déng dau, ghi ré ho tén)

(Ky, ghi vo ho tén)



. e , , PHULUCYV
) ~ MAU PHU LUC SO GOC CAP VAN BANG, CHUNG CHI
(Kem theo Quyét dinh so... ...../QD-DHTV ngay... ... thang......nam... .... cua Hiéu truong Truong Pai hoc Tra Vinh)

UY BAN NHAN DAN TiNH TRA VINH

TRUONG PAI HQC TRA VINH
PHU LUC SO GOC CAP VAN BANG, CHUNG CHI ................... *)
Chuong trinh d30 120, BOT AUTNE: ... ..evieee i,
Thoi gian dao tao, bdi dudng: tir ngdy ........ thang ....... nam ......dénngay ......... TN & 5 o5 510 DADY c:coiinsss
Quyét dinh cong nhén tt nghiép s6 ....... ngay ...... thang .....nam ........
Ngay S6 hiéu S6 hiéu VBCC | S6 vao sb gbe Nguoi nhan VBCC

S6 | Hovatén | thang

Noi dung dugc md&i hoac dugc chinh | Ghi
TT | ngudi hoc | nam ]

WBECaH Gaguedp i | gap YOLC mad chinh sira/thay déi | stra ni dung ky va ghi | cha

dugc cip (néu c6) (néu c6)

sinh rd ho tén
Ghi chii: (*) Ghi tén van biang, chimg chi.
Tra Vinh, ngay... ... ... thang......... nam...... ... HIEU TRUONG
LAP BANG (Ky, dong dau, ghi ro ho tén)

(Ky, ghi ro ho tén)



o ] _ PHULUC VI
TRUONG PAITHQC TRAVINH  CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG PAO TAO Pic lap - Tu do - Hanh phiic
Sé: /BB-DT Tra Vinh, ngay... ...thdng... ...ndm ......
BIEN BAN BAN GIAO PHOI ........cccceeeunneen. (*)
Hom nay vao luc.....gi¢....phut, ngay ............. , tai Phong Dao tao thudc Trudong
Dai hoc Tra Vinh, chiing t6i gom:

1. Bén giao: .....ovvvvivniniiniiiininennn.

2. Bénnhén: ...

D3 tién hanh kiém tra va giao nhan phoi ......................... cu thé nhu sau:

STT | SOQP | NGAY QP | SO LUQNG SO HIEU VBCC GHI CHU
1
Téng

Ghi chi: (*) Ghi tén vian bang, chimg chi.
Bén nhén da kiém tra du sé lugng phdi va chit lugng phdi.
Tinh trang phoi: khong rach, nhau nat, 4m w6t hay kém chét lugng.
Bién ban dugc in thanh 02 ban c¢6 gia tri nhu nhau va mdi bén giir 01 ban.
Viéc ban giao két thiic vao ....gio.....phit cing ngay.

NGUOI NHAN NGUOI GIAO PHONG PAO TAO
(Ky tén, ghi ho tén) (Ky tén, ghi ho tén) (Ky tén, ghi ho tén)



PHU LUC VII

TRUONG DAI HQC TRA VINH CONG HOA XA HQI CHU NGHIA VIET NAM
_ PHONG PAO TAO Poc lip - Tu do - Hanh phiic
BAO CAO TiNH HINH SU DUNG PHOI .......... (*)
= SO PROT tON: <.
= SO phdi S dUNG NAM:. .....oovvveeiiiieeiiiee e e e
- SO phdi hong:........oovvvviieeeeeeeee,
- S6 phoi tdn chuyén sang nam:..............
% o SO PHOI Ly
PA SU DUNG BONG do Quyét dinh Ghi chi
hén
S6 N So Tir...
lwgng Tir... den lwgmg dén

Ghi chi: (*) Ghi tén VBCC
Tra Vinh, ngay thdng  ndm
PHONG PAO TAO LAP BANG




PHU LUC VII

TRUONG DAI HQC TRA VINH CONG HOA XA HQI CHU NGHIA VIET NAM
~ PHONG PAO TAO Poc lap - Tw do - Hanh phiic
BAO CAO TiNH HINH SU DUNG PHOI ........ (%)
= SO PROT tON: ..
- S6 phoi St dung NAM:.............ooooiviiiiiiiiiiiiiiiiiiiiiii,
- SO phoi hong:.........oovvvieeeeeeeei,
- S6 phai ton chuyén sang nam:..............
o SO PHOI Ly
PA SU DUNG » do Quyét dinh Ghi chi
HONG -
hong
So £ S6 Tir...
lwgng Tir... den —— dén

Ghi chi: (*) Ghi tén VBCC
Tra Vinh, ngay thang  ndam
PHONG PAO TAO LAP BANG




